PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN NOONG HET Péc lap - T do - Hanh phiic

5. 7 JOD-
$8:44 /QD-HTTrMN Noong Het, ngay 02 thang 8 nam 2021

QUYET PINH
V/v Phan cong nhiém vu cin by, CCVC truong mam non Noong Het
Nam hoc 2021 - 2022

HIEU TRUONG TRUONG MAM NON NOONG HET

Cén cr van ban 56 04 vin ban hop nhit ngay 24 thang 12 nam 2015 Chuong 2
didu 16 Diéu 1¢ truong mam non ban hanh ngay 24/12/2015 cua B truong Bo Giao
duc va Dao tao quy dinh chirc ning nhi¢m vu quyén han ctia Hiéu truéng Trudng

Mam non;

Can cir vao Quyet dinh 215/QD-UBND ngay 03/02/2021 vé viéc giao s6 16p, s6
hoc sinh, giao bién ché ( s lugng ngudi lam viée) va chi tiéu hop dong lao dong theo
nghi dinh 161/2018/ND-CP cho céc don vi truong hoc thuge nganh gido duc va dao
tao huyén Dién Bién ndm hoc 2021 - 2022;

Cin ctr vao ké hoach nhiém vu ndm hoc 2021 — 2022 cua truéng Mam non X3
Noong Het — Huyén Dién Bién;

Xét dé nghi ctia bd phan chuyén mén nha truong.

QUYLT PINH:

Piéu 1: Phan cong nhiém vy, quyén han, thuc hién cac cong viéc cu thé cua
can bd, cong chirc, vién chire trudng Mam non xd Noong Het — Huyén Di¢n Bién.

( Co bang phdn cong kém theo)

Piéu 2: Cin clr vao nhiém vu cong tac dugc phédn cong cac can bg, cong
chirc, vién chirc thudc truong mam non Noong Het c6 trach nhiém, thuc hién nhiém
vu duge phén cong va thuc hién nhiém vu khac khi c6 yéu cau cia ban Giam hiéu

nha truong.

Piéu 3: Quyet dinh c6 hiéu luc ké tir ngay ky; cac can b, cong chire, vién
chirc truong mam non Noong Het c6 tén trong danh sach ghi tai diéu 1 chiu trach
nhiém thi hanh quyet dinh nay./.

Noi nhin:

- Phong GD&DT Huyén Di¢n bién(B/c)
- Nhu diéu 3(dé thyc hién)

- Luu Nha trudmg
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1. b/c Vii Thi Giang — Hi¢u truéng.

- Lanh dao diéu hanh moi hoat dong ctia nha truong; thye hién quyén han va
nhiém vu theo quy dinh.

- Bi thu chi b phu trach cong tac Dang.

- Xay dung ké hoach thyc hién nhiém vu nim hoc 2021-2022.

- Quan ly tai chinh, co s¢ vat chét, ngudi lao dong, hoc sinh ctia nha trudng.

- Phu trach c6ng tac thi dua khen thuong, kiém tra ndi bo.

- Chi dao cong tac khuyén hoc; Phd cap tré 5 tudi, cong tac Xa hoi hoa gido
duc - T6 chirc can bd.

- Quan ly cong tac ban tru.

- Day 2h/1tuén tai 16p MG 1én A1 thay cho Thu ky truong.

- Phu trach CM chung toan truong.

2. P/c Lo Thi Phwong — Pho hiéu trwéng: Giup Hiéu trudng chi dao cac
linh vuc

- Chu tich hoi ddng truong; Lam cong tac phd cép, théng ké, UDCNTT.

- Truc tiép chi dao CM khéi MG Nh& - Bé.

- Cong tac co s& vat chat, vé sinh, lao dong, theo ddi ban tru.

- Day 4h/1tuan tai 16p MG Bé C1 - Thay cho t6 trudng.

- Quan ly diém truong khu B truong mam non xa Noong Het.

3. P/c Vii Thi Mai Thanh — Phé hiéu truéng:

- Chi tich céng doan. Gitp Hiéu trudng chi dao céc linh vyc:

- Truc tiép phu trach chuyén mén khéi MGL6n + Nha tré.

- Cong tac phong trao,thi dua,td chirc cc hoi thi,

- Phu trach phong xay dung trudng hoc an toan, hoc sinh tich cue.
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- Doy 4l/1tuan tai 16p MG 1ém A2 - Thay cho to truong.

4. D/C Trin Thj My,

Dimg 16p MG Loén A1, 16p don, dja diém trung tim, tong s6 hoc sinh: 34
tré, thyre hign tot cong tde chiim soc gido duc tré; Kiém cong tac cip nhit co s dir
licu; Thu Ky trudmg.,

5. Luwdong Niam Thém

Dimg 16p MG 16n A1, 16p don, dja didm trung tim, tong s6 hoc sinh: 34 tré,
thue hién tot cong tdc chim soc gido dyc tré, lam cong tdc cha nhi¢m 16p; kiém
nhi¢m cdng tdc nir cong.

6. D/C Pham Thj Phwong

Dimg 16p MG Lén A2, 16p don, dia diém trung tdm, tong sé hoc sinh: 34
tré, thuce hién tot cong tac chim soc gido duc tré; Kiém nhi¢m cong tac phé cap.

7. P/c Nguyén Thi Oanh

Pimg 16p MG 16n A2, 16p don, dia diém TT, téng s6 hoc sinh: 34 tré, lam
cong tac chiam séc gido duc tré; cdng tac chii nhiém 16p.

8. P/c Tran Thi Binh

Pimg 16p mau gido Nh& B1, 16p don, dia diém trung tdm, tong sé hoc sinh:
28 tré, thuc hién tét cong tac cham séc gido duc tré. Kiém nhiém cong tac thu quy,
thu kho bép an tap thé.

9. D/c Lé Thi Loan

bung 16p MG nhé Bl, 16p don, dia diém trung tam, tong s6 hoc sinh: 28 tré,
thuc hién tdt cong tac chiam séc gido duc tré; lam cong tac chu nhi¢m 16p.

10. P/C Tran Thi Len

Pimg 16p mau gido Nh& B1, 16p don, dia diém trung tam, tong s6 hoc sinh:
28 tré, thuc hién tt cong tac cham séc gido duc tré.

11. P/C Ha Minh Hué

Ping 16p mau gido Nha B1, 16p don, dia diém trung tam, tong s6 hoc sinh:

28 tré, thuc hién tét cong tic chim séc gido duc tré; cong tac chi nhiém 16p.
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12. P/C Nguyén Thi Hién

Pung lép mau gido Nhd B3, 16p don, dia diém trung tam, téng sé hoc sinh:
27 tré, thuc hién tdt cong tac cham soc gido duc tré; cong tac chi nhiém 16p.

13. B/C Hoang Thi Phwong Thai

Pung 16p miu gido Nhd B3, 16p don, dia diém trung tam, tdng s6 hoc sinh:
27 tré, thuc hién tt cong tac chdam soc gido duc tré.

14. P/c Lé Thi Tuyét - TH trwong to6 MG Bé + Nhoy

Pung 16p MG Bé Cl 16p don, dia diém trung tam, tong sb hoc sinh: 28 tre,
thue hién tdt cong tac chim séc gido duc tré.

15. B/C Vii Thi Tam

Pimg 16p MG Bé C1 16p don, dia diém trung tdm, tong s6 hoc sinh: 28 tré,
thuc hién tot cong tac chdm séc gido duc tré; lam cong tac chi nhiém.

16. P/c Vi Thi Tuyét Lién: Chi tich cong doan nha truong.

Ping 16p mau gido Bé C2, 16p don, dia diém: diém truong trung tim, tong
s hoc sinh: 28 tré; thuc hién tdt cong tac cham séc gido duc tré; kiém nhiém cong
tac Chu tich cong doan nha truong.

17. P/c Hoang Thi Ha: Bi Thw Doan trwdng.

Pimg 16p mAu gido Bé C2, 16p don, dia diém: diém trudng trung tam, tong s
hoc sinh: 28 tré; thuc hién t6t cong tac cham séc gido duc tré, lam cdng tac chu
nhiém 16p.

18. B/C Ping Thi Bich Ngoc - T6 phé to MG 16, nha tré

Ping 16p Nha tré D1, diém truong khu B; tdng sb hoc sinh: 25 tré, thuc hién
tdt cong tac cham soc gido duc tré; kiém nhiém cong tac nir cong.

19. P/C Pham Thi Thanh Huyén - Truwéng ban Thanh tra nhin din

Pung 16p Nha tré D1, diém truong khu B; tdng sb hoc sinh: 25 tré, thuc hién
tt cong tac cham soéc gido duc tré; 1am cong tac chii nhiém 16p.

20. D/c Phan Thi Thiiy: Phé bi thw chi b
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Pimg 16p Nha tré D2, diém truong khu B; téng s6 hoc sinh: 25 tré, thue
hién tot cong tac cham soc gido duc tré; kiém nghiém cong tac Phd cép.

21. P/e Hiic Thi Hwong Ly:

Dimg 16p Nha tré D2, diém truong khu B; tong sb hoc sinh: 25 tré, thuc hién
t6t cong tac cham soc gido duc tré; 1am cong tac chi nhiém ldp.

22. P/c Nguyén Thi Thanh lluyén

Dimg 16p nha tré D3, dja diém diém truong khu B, tong s6 hoc sinh: 25 tré,
thuc hién tot cong tac chim soc gido dyc tré; Lam cong tac chi nhiém 16p.

23. P/c Quang Thj Hong Nhung

Dimg 16p nha tré D3, dia diém diém truong khu B, téng sd hoc sinh: 25 tré,
thuc hién tét cong tac cham séc gido duc tré; kiém nhiém cong tac Pho bi thu doan
thanh nién.

24. P/c Nguyén Thi Yén

Dimng 16p nha tré P4, dia diém diém truong khu B, téng sb hoc sinh: 25 tré,
thuc hién t6t cong tac cham soc gido duc tré; Lam cong tac chi nhiém 16p.

25. P/c Lwong Thi Ngan

Dimg 16p nha tré D4, dia diém diém truong khu B, tong sb hoc sinh: 25 tré,
thuce hién tot cong tac chidm séc gido duc tré.

26. B/C Pang Thi H%ng — Ké toan

- T trudng td hanh chinh, Thuc hién ding chuyén mén, nghiép vu cong tac
tai chinh, ké toén va 1 sé cong viéc dugc giao theo ké hoach va su phan cong clia
Hiéu trudng; kiém to trudng td hanh chinh.

27. Mac Thi Hoa - Y sy

- Theo d&i sirc khde tré, phu trach vé sinh an toan thyc phim, cong tac vé
sinh toan trudng, kiém tra an toan vé sinh thyc pham, luu mau thie an hang ngay.

28. Nguyén Xuéin Thirc — Bio vé.

Bao vé toan bd trudng, co s& vt chat trang thiét bi cta nha trudng, thuce hién

cong tac phong chdy chita chay.

Scanned with CamScanner


https://v3.camscanner.com/user/download

