PHONG GD&DT HUYEN DPIEN BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN NOONG HET DPoc 1ap - Ty do - Hanh phiic

$6: 35 /QD-HTTrMN Noong Het, ngay 02 thdng 08 ndm 2020

QUYET PINH
V/v Phin cong nhi¢m vu can by, CCVC truong mam non Noong Het
Nim hoc 2020-2021

HIEU TRUONG TRUONG MAM NON NOONG HET

Cén cir van ban s6 04 van ban hop nhat ngay 24 thang 12 ndm 2015 Chuong 2
diéu 16 Diéu 1é trudong mam non ban hanh ngay 24/ 12/2015 cta B trudng B9 Gido
duc va Dao tao quy dinh chirc ning nhiém vu quyén han ctia Hiéu truéng Trudmg
Mam non;

Cén cu Quyet dinh sb 2281/Qb-UBND, ngay 31 thang 7 nam 2020 cua
UBND huyen vé viéc giao phan bd chi tiéu bién ché ( so lugng ngudi lam viéc) cho
céc don vi su nghiép truc thudc Nghanh Gido duc va Dao tao huyén Dién Bién nam
hoc 2019-2020;

Cin cit vao ké hoach nhiém vu ndm hoc 2020 — 2021 ctia truéng Méam non X3
Noong Het — Huyén Dién Bién;

Xét d& nghi ctia by phan chuyén mén nha trudng.

QUYLT PINH:

Pieu 1: Phin cong nhiém vy, quyén han, thuc hién céc cong viéc cu thé cua
can b, cong chirc, vién chirc truong Mam non x@ Noong Het — Huyén Dién Bi€n.

( C6 bang phdn cong kém theo)

Piéu 2: Cin cr vao nhiém vu cong tac dugc phan cong cac can by, cong
chirc, vién chire thudc truong mam non Noong Het c6 trach nhi€m, thyc hién nhi¢ém
vu dugc phin cong va thuc hién nhiém vu khéc khi c6 yéu cau ctia ban Giam hiéu
nha trudng.

Piéu 3: Quyet dinh ¢6 hidu luc ké tir ngay ky; cdc can bd, cdng chuc, vién
chirc truong mam non Noong Het c6 tén trong danh sach ghi tai diéu 1 chiu trach
nhiém thi hanh quyét dinh nay./.

Nai nhin:
- Phong GD&DT Huyén Dién bién(B/c)
- Nhu diéu 3(dé thyc hi¢n)

- Luu Nha truéng
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PHONG GD& DT HUYEN DIEN BIEN

TRUQNGMN NOONG HET
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SOl PEAN CONG CONG VIEC CUA CAN BO QUAN LY VA GIAO VIEN NHAN VIEN NAM HOC 2020-2021
- XA =
\NOONG HET %
Jo - é Chirc vu Thoi gian day / tudn Lép Noi dung cong viéc cia CBQL va GV
Theo dbi cong viéc chung toan trudng, quan ly
Day 2h/ tuin tai chinh, tai san, lam bao cédo, hop trudng ...
Bi thur chi bd phu trach cong tac Dang, gido duc
tu tuong doi ngii.
1 |Vii Thi Giang Hiéu truong  |Tuén 1 (Day chiéu thi 5) MGL A2 TT Chi dao, quan ly chuyén mén toan trudng
Tuén 2 ( Day sang tha 6) MGL A2 TT Quan ly cong téc bén tri.
Chi dao moi hoat dong cua nha truong, quan ly
Tuén 3 ( Day chiéu thir 5) tai chinh, quan Iy ngay gio céng lao dong cia
MGL A2 TT CBGVCNV.
Tuén 4 ( Day sang thir 6) MGL A2 TT  |Céng tic khuyén hoc, phd cép tré 5 tudi
. Xay dung ké hoach chuyén mén khéi MG 16n +
Day 4h/ tuan MG Nhd, l1am béo cdo, sinh hoat chuyén mon,
Quén 1y, phu trach cong tic chuyén mén khéi MG
16n + Nhg...
Tudn 1 ( Day chiéu thir 4) ﬂrp mmr cong doan, phu trach cong tac thi dua
2 [Vii Thi Mai Thanh Hiéu Phé MGL.43 clatruong
Tuin 2 ( Day séng thir 4) Kiém tra va phé duyét hd so sé sach ciia GV khbi
MGL A3 MG Nhg, Lén
. i Phu tréch cdng tic phong trao, cdng tic td chirc
Tuan 3 ( Day chicu thir 4) céc hdi thi, phu trach phong trao trudng hoc than
MGL A3 thién hoc sinh tich cuc.
Tuén 2 ( Day sang thir 4) MGL A3 Phu trach theo doi phong dm nhac
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Xiy dyung ké hoach chuyén mén khéi MG bé +
Day 4h/ tudn NT; lam bdo cdo, chi dao sinh hoat chuyén mén;
Quan ly, phu trich céng tic chuyén mén khéi MG
bé + NT...
3 [Ld Thi Phuong Hiéu pho jz,.s 1 (Dgy chiéu thir 3) NT 24-36 théng |Chu tich hdi dong truimg
Tuin 2 (Day sing thir 5) NT 24-36_thang [Phy trach chuyén mén khéi MG Bé - Nha tré
A X . Phuy trach :.m:m ké, v:m cdip, Theo doi tai san,
Tuén 3 3 ,
an 3 (Day chicu thir 3) NT 24-36 thang |Phy trach HD phong vi tinh.
Tuin 4 ( Day séng thir 5) Cong ﬁn CcO SO §..~...n:wr vé sinh, lao djng, phu
NT 24-36 thing [trdch cong tic nudi dudng.
4 |Vii Thi Tam DPung 16p 6h / ngay. 2h truc trua do phu huynh
GV Chu nhi€ém NT 24-36 B1 [chi tra. -
Day 6h/ Nga igi - 1ié .
I F—— oy St NgaCTho glan 7h- 4h) a_omsqwgm - Thoi gian 2h con lai hiéu trudng b tri gido
UL Ty Pay Gido vién - . vién lam céc cdng viéc khic
T trudng ( 1am d6 ding db choi, soan gido an, lao ddng ...)
- bung 16p 6h / ngay. 2h truc trua do phy huynh
6 |Lé Thi Loan GV Chu nhiém NT 24-36 B2 [chitrd. -
« 1—.‘: . . - « R . . A .
Dy 6hfINghy ( Thogian 7h-4h) diCm;trucmg - Thoi gian 2h con lai hiéu trudng bo tri gido
khu B Iy e . i
vién lam céc cong viéc khdc
7 |Hoang Thi Phuong Théi |Gido vién ( 1am db dung dd choi, soan gido dn, lao déng ...)
Nguyen Thanh Huyén - Pimg 16p 6h / ngdy. 2h tryc trua do phu huynh
8 GV Chu nhiém NT 24 -36 P1 |chi tra.
. A \ e s 2 o % = e = |
Quang Thi Hong Nhung Day 6h/ Ngay ( Thoi gian 7h- 4h) | diém trudng | _ Thei gian 2h con lai hiéu trudng bé tri gido
Gido vién, khu B vién lam cdc cong vigc khic
9 ( 1am dd dung dd choi, soan gido an, lao dong ...)
Pham Thi Phuong - Dimg 16p 6h / ngdy. 2h tryc trua do phu huynh
10 GV Chu nhiém |Day 6h/ Ngay ( Thoi gian 7h- 4h) .+ |chi trd.
Tran Thi Binh MG Bé C1 diém :
: truong TT - Thoi gian 2h con lai hiu trudng bo tri gido
vién lam cac cong viéc khic
11 GV -Téphé  [Day 6h/ Ngdy ( Thi gian 8h- Sh) (1am dd ding dd choi, soan gido 4n, lao dong ...)
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Ludng Nam Thém

13

14

15

Nguyén Thi Hién

GV Chu nhiém

Giao vién

Day 6h/ Ngay ( Thai gian 7h- 4h)

Day 6h/ Ngay ( Thai gian 8h- 5h)

MG Bé C2 diém
TT

- DBang l6p 6h / ngay. 2h truc trura do phu huynp
chi tra.

- Thoi gian 2h con lai hiéu trudng bd tri gido
vién lam cédc c¢ong viéc khac
(lam do dung d6 choi, soan gido an, lao dong ...)

Ha Minh Hué

GV Chu nhiém

Tran Thi Len

Day 6h/ Ngay ( Thaoi gian 7h- 4h)

MG Bé C3 diém
truong khu B

- Dang 16p 6h / ngay. 2h truc trua do phu huynh
chi tra. o

- Thoi gian 2h con lai hiéu trudng b tri gido
vién lam céc cong viéc khac
(1am dé diing dd choi, soan gido an, lao dong ...)

Vii Thi Tuyét Lién

- Pimng 16p 6h / ngay. 2h truc trura do phu huynh

16 GV Chu nhiém [Day 6h/ Ngay ( Thdi gian 7h- 4h) chi tra. -
Ludng Thi Ngan MGNBI TT | . Thgi gian 2h con lai hiéu trurong bé tri gido
vién lam céac cong viéc khac
17 Giao vién Day 6h/ Ngay ( Thoi gian 8h- 5h) ( 1am d6 diing db choi, soan gido an, lao dong ...)
Hoang Thi Ha - Bimg 16p 6h / ngay. 2h truc trira do phu huynh
18 GV Chu nhiém  |Day 6h/ Ngay ( Thai gian 7h- 4h) chi tra.
Ping Thi Bich Ngoc MGN B2 TT | -Thoi gian Zh ¢on'Tar hi€u truong bo fri giao
vién lam céc céng viéc khac
19 GV - To pho Day 6h/ Ngay ( Thai gian 8h- 5h) (1am db ding d6 choi, soan gido an, lao dong ...)
Nguyén Thi Yén - Dirng 16p 6h / ngay. 2h truc trua do phu huynh
20 GV Chu nhiém [Day 6h/ Ngay ( Thai gian 7h- 4h) chi tra.
Pham Thanh Huyén MGL A1 TT [~ Imorgranzncon@rmeu wraong vo urgao——
) Giao vién, vién 1am cac cong viéc khac
21 thu ky truong  [Day 6h/ Ngay ( Thoi gian 8h- Sh) (1am dd dung dd choi, soan gido an, lao déng ...)
Tran Thi My, - Bimng 16p 6h / ngay. 2h truc trua do phu huynh
22 GV Chu nhiém |Day 6h/ Ngay ( Thoi gian 7h- 4h) chi tra. , - .
Nguyén Thi Oanh MGL A2 TT | - Thoi gian 2h con lai hiéu trudng bd tri gido
. vién lam céc cdng viéc khac
23 Gido vién Day 6h/ Ngay ( Thai gian 7h- 4h) ( 1am d6 dung d6 choi, soan gido dn, lao dong ...)
Héc Thi Huong Ly - Pimg 16p 6h / ngdy. 2h truc trua do phu huynh
24 GV Chi nhiém |Day 6h/ Ngay ( Thoi gian 7h- 4h) chi tra. o .
Phan Thi Thuy MGL A3 TT | -'Thoi gian 2h con lai hiu trudng bo tri giao
. Gido vién, vién lam cac cong viéc khac
25 td truong Day 6h/ Ngay ( Thai gian 7h- 4h) (1am d6 dung do choi, soan gido 4n, lao dong ...)
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T trudng td hanh chinh, thuc hién ding chuyén
mon nghiép vu cong téc ké toan, gitp hiéu truong

K¢ toén,
26 |Dang Thi Hang td trudng td | Thai giam 1am viéc 8h/ ngay. Van phong  [cong téc tu sira, xdy dung co s& vat cht, cong tac
van phong ban tr(i ciia nha trudng, tai san.
Lam nhiém vu chuyén mon cong tic y té, theo doi
sirc khoe cia tré, sir Iy ban dau cac tai nan trong
27 | Mac Thi Hoa Y sy Thoi giam lam viéc 8h/ ngay. Vin phong  |nha truong; Phu trach cong tac vé sinh toan
trudng; Cong tac vé sinh an toan thuc pham, luu
mau thirc an.
Thai gian tir thir 2 dén thir 6 1am Cong viéc duge giao bao vé tai san, co s& vat chit
viéc tir 17h dén 7h sang hom sau, khu trung tdm trudng, quan ly khong cho phu
28 | Nguyén Xuan Thirc Béo vé cac ngay I€, ngay thir 7, chii nhat Vin phong  |huynh mang xe vao sén trudng trong gio don, tra

bao vé 24/24 gio.

tré; thuc hién mot s6 cong viéc trang tri cac ngay
1& do nha trudmg phan cong.

Ghi cht : Thoi gian sap xép cho gido vién trong mot 16p ¢6 su thay doi ( tuan 1 cé chinh lam viéc tir 7h dén 4h , c6 phu di lam 8h dén 5h

thi tudn 2 hai gido vién lai dbi chd cho nhau )
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